
OLS Byte Importing 
  
This section gives you step-by-step instructions for importing a Byte 1003 file.  
Before you can import a 1003 file, Byte must be installed.  Depending on the type 
of Credit Report requested, the amount of information imported will vary.   
  

 
  
1.      Click on the Order Tab. 
  
2.      Select Byte from the Import From drop down menu. 
  
3.      Click on the Go Button, Continue to step 4 If this is the first time importing a 

Byte 1003 file on this computer.  Continue to step 6 if this computer has 
already located the Byte database.  

  
Note:  Before a Byte 1003 file can be imported, your computer must locate the 
Byte database file and some computers may need to install and run the ACI 
Wizard.  With the wizards loaded, the next time you click on the Import From 
Byte Go button you will go directly to the Order Credit Report from Byte page.     
  
4.      Click on the OK button when asked, “Would you like to locate Byte’s 

database folder?”.  Click on the Yes button if the Byte database was found or 
Click on the OK button if the Byte data folder could not be found.  Below are a 
few possibilities why the Byte database could not be found:   

  
• Byte is not installed  
• If networked, your computer may have lost its network connection.  
• If networked, the Byte database may not be networked.  

  
5.      The first time you import from Byte you will need to install and run the ACI 

Wizard.  In the lower left corner of the this Dialog box, Check the box “Always 
trust content from Advantage Credit International, Inc” and Check the box 
“Always trust content from Microsoft” before clicking on the Yes button.  Not 
every computer will ask the same question. 

  
6.      If you receive a Security Alert, Click on the Yes button for each Security 

Alert.  The number of Security Alerts you receive depends on your computer.  
When all the Security Alerts have been installed, your computer will 
automatically start downloading ActiveX Controls. When this is done your will 
be taken to the Order Credit Report from Byte page. 

 
 
 



 
  

 
  
7.      There are two ways to search for a 1003 file: 
  

�        Type the borrowers name in the Find field, Click on the Find 1003s 
button to create a list of borrowers matching the information entered in the 
Find field. 

�        Leave the Find filed blank, Click on the Find 1003s button to create a 
list of all your 1003’s.  This is helpful when have more than one 1003 file 
with the same borrowers name and allows you to find and select the 
correct 1003 file. 

  

 
  
8.      Click on the name of the borrower you want to import.  This takes you back 

to the Ordering Reports screen.   Before continuing to the next step, Verify 
the 1003 information was imported correctly before continuing to the next 
step. 

  
9.      Click on the Submit Your Order button to send your credit request.  This also 

takes you back to the report summary page.    
 
 
 
OLS Contour Importing 
  
This section gives you step-by-step instructions for importing a Contour 1003 
file.  Before you can import a 1003 file Contour must be installed.  Depending on 
the type of Credit Report requested, the amount of information imported will 
vary.   
  

 



  
1.      Click on the Order Tab. 
  
2.      Select Contour from the Import From drop down menu. 
  
3.      Click on the Go Button, Continue to step 4 If this is the first time importing a 

Contour 1003 file on this computer.  Continue to step 6 if this computer has 
already located the Contour database.  

  
Note:  Before a Contour 1003 file can be imported, your computer must locate 
the Contour database file and some computers may need to install and run the 
ACI Wizard.  With the wizards loaded, the next time you click on the Import From 
Contour Go button you will go directly to the Order Credit Report from Contour 
page.     
  
4.      Click on the OK button when asked “Would you like to locate Contour’s 

database folder?”.  Click on the Yes button if the Contour data folder was 
found or Click on the OK button if the Contour data folder could not be found.  
Below are a few possibilities why the Contour data folder could not be found:   

  
• Contour is not installed  
• If networked, your computer may have lost its network connection.  
• If networked, the Contour database may not be networked.  

  
5.      The first time you import from Contour you will need to install and run the ACI 

Wizard.  In the lower left corner of the this Dialog box, Check the box “Always 
trust content from Advantage Credit International, Inc” and Check the box 
“Always trust content from Microsoft” before clicking on the Yes button.  Not 
every computer will ask the same question. 

  
6.      If you receive a Security Alert, Click on the Yes button for each Security 

Alert.  The number of Security Alerts you receive depends on your computer.  
When all the Security Alerts have been installed, your computer will 
automatically start downloading ActiveX Controls. When this is done your will 
be taken to the Order Credit Report from Contour page. 

  

 
  
7.      There are two ways to search for a 1003 file: 
  

�        Type the borrowers name in the Find field, Click on the Find 1003s 
button to create a list of borrowers matching the information entered in the 
Find field. 



�        Leave the Find filed blank, Click on the Find 1003s button to create a 
list of all your 1003’s.  This is helpful when have more than one 1003 file 
with the same borrowers name and allows you to find and select the 
correct 1003 file. 

  

 
  
8.      Click on the name of the borrower you want to import.  This takes you back 

to the Ordering Reports screen.   Before continuing to the next step, Verify 
the 1003 information was imported correctly before continuing to the next 
step. 

  
9.      Click on the Submit Your Order button to send your credit request.  This also 

takes you back to the report summary page.   
 
 
 
OLS Genesis Importing 
  
This section gives you step-by-step instructions for importing a Genesis 1003 
file.  Before you can import a 1003 file Genesis must be installed.  Depending on 
the type of Credit Report requested, the amount of information imported will 
vary.   
  

 
  
1.      Click on the Order Tab. 
  
2.      Select Genesis from the Import From drop down menu. 
  



3.      Click on the Go Button, Continue to step 4 If this is the first time importing a 
Genesis 1003 file on this computer.  Continue to step 6 if this computer has 
already located the Genesis database.  

  
Note:  Before a Genesis 1003 file can be imported, your computer must locate 
the Genesis database file and some computers may need to install and run the 
ACI Wizard.  With the wizards loaded, the next time you click on the Import From 
Genesis Go button you will go directly to the Order Credit Report from Genesis 
page.     
  
4.      Click on the OK button when asked “Would you like to locate Genesis’s 

database folder?”.  Click on the Yes button if the Master.DBF file was found 
or Click on the OK button if the Genesis data folder could not be found.  
Below are a few possibilities why the Genesis database could not be found:   

  
• Genesis is not installed  
• If networked, your computer may have lost its network connection.  
• If networked, the Genesis database may not be networked.  

  
5.      The first time you import from Genesis you will need to install and run the 

ACI Wizard.  In the lower left corner of the this Dialog box, Check the box 
“Always trust content from Advantage Credit International, Inc” and Check the 
box “Always trust content from Microsoft” before clicking on the Yes button.  
Not every computer will ask the same question. 

  
6.      If you receive a Security Alert, Click on the Yes button for each Security 

Alert.  The number of Security Alerts you receive depends on your computer.  
When all the Security Alerts have been installed, your computer will 
automatically start downloading ActiveX Controls. When this is done your will 
be taken to the Order Credit Report from Genesis page. 

  

 
  
7.      There are two ways to search for a 1003 file: 
  

�        Type the borrowers name in the Find field, Click on the Find 1003s 
button to create a list of borrowers matching the information entered in the 
Find field. 

�        Leave the Find filed blank, Click on the Find 1003s button to create a 
list of all your 1003’s.  This is helpful when have more than one 1003 file 
with the same borrowers name and allows you to find and select the 
correct 1003 file. 

  



 
  
8.      Click on the name of the borrower you want to import.  This takes you back 

to the Ordering Reports screen.   Before continuing to the next step, Verify 
the 1003 information was imported correctly before continuing to the next 
step. 

  
9.      Click on the Submit Your Order button to send your credit request.  This also 

takes you back to the report summary page.   
 
 
 
OLS Point Importing 
  
This section gives you step-by-step instructions for importing a Point 1003 file.  
Before you can import a 1003 file Point must be installed.  Depending on the type 
of Credit Report requested, the amount of information imported will vary.   
  

 
  
1.      Click on the Order Tab. 
  
2.      Select Point from the Import From drop down menu. 
  
3.      Click on the Go Button, Continue to step 4 If this is the first time importing a 

Point 1003 file on this computer.  Continue to step 6 if this computer has 
already located the Point database.  

  
Note:  Before a Point 1003 file can be imported, your computer must locate the 
Point database file and some computers may need to install and run the ACI 
Wizard.  With the wizards loaded, the next time you click on the Import From 
Point Go button you will go directly to the Order Credit Report from Point page.     
  
4.      Click on the OK button when asked “Would you like to locate Point’s 

database folder?”.  Click on the Yes button if the Point database file was 



found or Click on the OK button if the Point database could not be found.  
Below are a few possibilities why the Point database could not be found:   

  
• Point is not installed  
• If networked, your computer may have lost its network connection.  
• If networked, the Point database may not be networked.  

  
5.      The first time you import from Point you will need to install and run the ACI 

Wizard.  In the lower left corner of the this Dialog box, Check the box “Always 
trust content from Advantage Credit International, Inc” and Check the box 
“Always trust content from Microsoft” before clicking on the Yes button.  Not 
every computer will ask the same question. 

  
6.      If you receive a Security Alert, Click on the Yes button for each Security 

Alert.  The number of Security Alerts you receive depends on your computer.  
When all the Security Alerts have been installed, your computer will 
automatically start downloading ActiveX Controls. When this is done your will 
be taken to the Order Credit Report from Point page. 

  

 
  
Point gives you the option to choose the type of 1003 file you want to import.  To 
search the entire Point database Borrowers, CoBorrowers, Prospects and any 
Data Folders should be checked before clicking on the Find 1003s button.  If you 
have a large Point database, you can speed up your search by removing the 
check mark for the categories you do not want to search before clicking on the 
Find 1003s button.   
  
7.      There are two ways to search for a 1003 file and Point gives you the option 

to choose the type of 1003 file you wish to search for:  
  

�        Type the borrowers name in the Find field, Click on the Find 1003s 
button to create a list of borrowers matching the information entered in the 
Find field. 

�        Leave the Find filed blank, Click on the Find 1003s button to create a 
list of all your 1003’s.  This is helpful when have more than one 1003 file 
with the same borrowers name and allows you to find and select the 
correct 1003 file. 

  



 
  
8.      Click on the name of the borrower you want to import.  This takes you back 

to the Ordering Reports screen.   Before continuing to the next step, Verify 
the 1003 information was imported correctly before continuing to the next 
step. 

  
9.      Click on the Submit Your Order button to send your credit request.  This also 

takes you back to the report summary page.   
 


